JOB DESCRIPTION

Job Title:

Qualified Teacher (SEN Teacher)

Grade:

Qualified Teacher Payscale

Salary:

M1 – U3 Plus 1 or 2 SEN Points (Depending on
experience)

Conditions of
Service:

STPCD

Responsible to:

Head of Department / Principal / Vice Principal

Statement of Purpose
To carry out the professional duties of a teacher as directed and in accordance with the
school’s policies under the direction of the Principal and develop the emotional skills of
children in order to ensure that they are able to receive the best teaching and learning
experiences. Be willing to take a leading role in developing workplace policies and practice
and in promoting collective responsibility for their implementation.
Relationships with children and young people
• Have high expectations of children and young people including a commitment to
ensuring that they can achieve their full educational potential and to establishing
fair, respectful, trusting, supportive and constructive relationships with them.
• Hold positive values and attitudes and adopt high standards of behaviour in their
professional role.
Main Responsibilities
• Contribute to the development, implementation and evaluation of the policies and
practice of the workplace, including those designed to promote equality of
opportunity.
• Communicate effectively with students, parents/carers and colleagues, including
those from multidisciplinary teams.
• Communicate effectively orally and in writing to parents and carers, conveying
timely and relevant information about attainment, objectives, progress and wellbeing.
• Encourage parents and carers to participate in discussions about the progress,
development and well-being of their child.
• Recognise and respect the contributions that colleagues, parents and carers can
make to the development and well-being of children and young people and
raising their levels of attainment.
• Demonstrate excellent and innovative pedagogical practice in order to provide
students with excellent opportunities and outcomes.
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To raise the quality of teaching and learning, setting high expectations and
monitoring and evaluating the effectiveness of learning outcomes.
Set clear and challenging targets for each student that build on prior attainment.
Assess learning objectives that have been achieved and use them to improve
specific aspects of teaching.
Mark and monitor students’ work, set targets for progress.
Assess and record students’ progress systematically and keep records to check
work is understood and completed, monitor strengths and weaknesses, inform
planning and recognise the level at which the pupil is achieving.
Have high expectations of children and young people including a commitment to
ensuring that they can achieve their full educational potential and to establishing
fair, respectful, trusting, supportive and constructive relationships with them.
Know the assessment requirements and arrangements for the
subjects/curriculum areas they teach, including those relating to public
examinations and qualifications.
Use an appropriate range of approaches to assessment, including the importance
of formative assessment.
Use local and national statistical information to evaluate the effectiveness of
teaching, to monitor the progress of students and then raise levels of attainment.
Use reports and other sources of external information related to assessment in
order to provide learners with accurate and constructive feedback on their
strengths, weaknesses, attainment, progress and areas for development,
including action plans for improvement.
Make effective use of an appropriate range of observation, assessment,
monitoring and recording strategies as a basis for setting challenging learning
objectives and monitoring students’ progress and levels of attainment.

Professional Standards
• Hold positive values and attitudes and adopt high standards of behaviour in
their professional role.
• Maintain an up-to-date knowledge and understanding of the professional
duties of teachers and the statutory framework within which they work, and
contribute to the development, implementation and evaluation of the policies
and practice of their workplace, including those designed to promote equality
of opportunity.
• Provide students, colleagues, parents and carers with timely, accurate and
constructive feedback on learners’ attainment, progress and areas for
development.
• Support and guide learners so that they can reflect on their learning, identify
the progress they have made, set positive targets for improvement and
become successful independent learners.
• Use assessment as part of their teaching to diagnose students’ needs, set
realistic and challenging targets for improvement and plan future teaching
• Review the effectiveness of their teaching and its impact on students’
progress, attainment and well-being, refining their approaches where
necessary.
• Review the impact of the feedback provided to students and guide them on
how to improve their attainment.
Teaching and Learning
• Identifying clear teaching objectives and specifying how they will be taught and
assessed
• Plan and teach challenging, well-organised lessons and sequences of lessons that:

o
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are informed by relevant and up-to-date subject, curriculum and pedagogical
knowledge;
o use a range of teaching and learning strategies and resources, including elearning, adapted to meet students’ needs effectively; and
o take account of the prior learning and attainment of those they teach and
underpin sustained progress and effective transitions.
Plan, set and assess coursework for examinations, homework and other out-of-class
assignments to sustain students’ progress and to extend and consolidate their
learning.
Identify and provide opportunities for students to develop literacy, numeracy, ICT and
thinking and learning skills appropriate within their phase and context
Have a secure knowledge and understanding of the subjects/curriculum areas they
teach including: the contribution that their subjects/curriculum areas can make to
cross-curricular learning, the St Martins SHAPE Curriculum, recent relevant
developments, and related pedagogy.
Know and understand the relevant statutory and non-statutory curricula and
frameworks, including those provided through the National Strategies, for their
subjects/curriculum areas and other relevant initiatives across the age and ability
range they teach.
Know how to use skills in literacy, numeracy and ICT to support their teaching and
wider learning.

Learning and Behaviour
• Have a good, up to date working knowledge and understanding of a range of
teaching, learning and behaviour management strategies and know how to use and
adapt them, including how to personalise the learning experience to provide
opportunities for all students to achieve their potential.
• Provide clear structures for lessons maintaining pace, motivation and challenge.
• Make effective use of assessment and ensure coverage of programmes of study
• Ensure effective teaching and best use of available time
• Monitor and intervene to ensure sound learning and discipline
• Use a variety of teaching methods to: match approach to content, structure
information, present a set of key ideas and use appropriate vocabulary, use effective
questioning, listen carefully to pupils, give attention to errors and misconceptions
• Select appropriate learning resources and develop study skills through use of the
library, ICT and other resources;
• Have a creative and constructively critical approach towards innovation; being
prepared to adapt their practice where benefits and improvements are identified.
• Act upon advice and feedback and be open to coaching and mentoring.
Every Child Matters
• Understand how children develop and how the progress, rate of development and
well-being of students are affected by a range of social, religious, ethnic, cultural and
linguistic influences.
• Know how to make effective personalised provision for those they teach, including
those for whom English is an additional language or who have special educational
needs or disabilities, and how to take practical account of diversity and promote
equality and inclusion in their teaching.
• Know the current legal requirements, national policies and guidance on the
safeguarding and promotion of the well-being of children and young people.
• Know the local arrangements concerning the safeguarding of children and young
people.
• Know how to identify potential child abuse or neglect and follow safeguarding
procedures.

•

Know how to identify and support children and young people whose progress or wellbeing is affected by changes or difficulties in their personal circumstances, and when
to refer them to colleagues for specialist support.

Leadership and Management
• Establish a purposeful and safe learning environment which complies with current
legal requirements, national policies and guidance on the safeguarding and wellbeing of children and young people so that students feel secure and sufficiently
confident to make an active contribution to learning and to the school.
• Make use of the local arrangements concerning the safeguarding of children and
young people.
• Identify and use opportunities to personalise and extend learning through out of
school contexts where possible making links between in-school learning and learning
in out-of-school contexts.
• Manage learners’ behaviour constructively by establishing and maintaining a clear
and positive framework for discipline, in line with the school’s behaviour policy;
• Use a range of behaviour management techniques and strategies, adapting them as
necessary to promote the self-control and independence of learners
• Promote learners’ self-control, independence and cooperation through developing
their social, emotional and behavioural skills.
• Work as a team member and identify opportunities for working with colleagues,
managing their work where appropriate and sharing the development of effective
practice with them
Student Support
• Ensure students acquire and consolidate knowledge, skills and understanding
appropriate to the subject taught.
• Evaluate their own teaching critically to improve effectiveness
• Establish effective working relationships and set a good example through their
presentation and personal and professional conduct
• Evaluate their performance and be committed to improving their practice through
appropriate professional development.
• Communicate effectively with students and colleagues;
• Have a commitment to collaboration and co-operative working where appropriate.
• Identify and use opportunities to personalise and extend learning through out of
school contexts, where possible making links between in-school learning and
learning in out-of-school contexts.

Note
The job holder will be expected to undertake any other duties which are not
specifically listed but are within the remit, responsibility and accountability of the job.

Person Specification
Qualified Teacher
Qualifications
• Degree
• QTS - Primary
• Additional qualifications in SEND
Experience
• 3 years’ relevant teaching experience within a similar
setting
• Experience in running extra-curricular activities
• Ability to teach science and/or outdoor education
Knowledge & Skills
• An understanding of the strategies required to
motivate, engage and inspire students

•
•

Well-developed IT skills to enhance teaching and
learning
Knowledge and understanding of safeguarding
procedures in relation to children and young people.

Personal Qualities
• Excellent communication and interpersonal skills
• Good time management and the ability to multi-task
• Flexibility, commitment and reliability
• Understanding of and significant contribution to the
whole school extra-curricular programme

Essential / Desirable
• Essential
• Essential
• Desirable

•

Essential

•
•

Essential
Essential

•

Essential

•

Desirable

•

Essential

•
•
•
•

Essential
Essential
Essential
Essential

MEASURED BY KEY:
APP = Application form
ASS = Assessment activities
I = Formal interview
In addition to candidates’ ability to perform the duties of the post, the interview will explore
issues relating to safeguarding and promoting the welfare of children including:
•

Motivation to work with children and young people

•

Ability to form and maintain appropriate relationships and personal boundaries with
children and young people

•

Attitudes to the use of authority and maintaining discipline

•

The post holder will be required to have an enhanced DBS check

If a disabled person meets the criteria indicated by the ‘Two Ticks’ symbol and provides
evidence of this on their application form they will be guaranteed an interview.
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Note This job description and person specification conforms to the Shaw Education Trust job evaluation
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