FACILITIES AND SITE MANAGER
CASTLEBROOK HIGH SCHOOL & TOTTINGTON HIGH SCHOOL
£30,756 - £35,229
The Shaw Education Trust are seeking to appoint an experienced and practical Facilities
and Site Manager to support both Castlebrook and Tottington High Schools based in Bury,
Greater Manchester. You will be an integral part of both school teams ensuring the security
and general appearance of both buildings and surrounding areas are maintained in
accordance with the required standards and legal frameworks.
This is a unique opportunity for a dedicated and motivated individual to work within a new
build facility opening in March 2019 and a traditional school building which opened in 1955.
You will work between both sites supervising a small team of caretaking staff, holding
regular team meetings and undertaking relevant and appropriate training. You will plan and
prioritise your own workload and be able to provide adequate cover for holiday, out of school
hours and emergency call out where required.
Key responsibilities of the post include:






Manage, monitor and record readings as appropriate for essential services, e.g. gas,
oil water, electricity etc.
To assist and advise the Principals and Executive Business Manager in relation to
matters relating to energy and conservation.
Ensure that plant and equipment is adequately maintained including the regular
testing and maintenance of electrical equipment.
Review and maintain records of plant and equipment maintenance, tests, fire
evaluation drills, fire officer inspections and fire extinguisher maintenance.
Ensure the first aid requirements for the premises are formally assessed and
adequate provision is made.

Reporting to the Executive Business Manager you will be responsible for the Health and
Safety for both sites, managing and organising a wide range of facilities and services to both
schools in order to provide a safe, welcoming environment for children, staff, parents and
visitors.
You will ideally have a minimum of 3 years’ experience of working in a maintenance role,
preferably in a similar environment, coupled with having worked for at least two years in a
managerial or senior supervisory capacity. You should have appropriate knowledge of
Health and Safety and Fire Safety law and regulation is essential. A driving licence is also
necessary. You should have excellent interpersonal skills, be adaptable and flexible in your
approach to work to provide an excellent service to all staff and pupils. The role will involve
the operation of machinery and some physical work.
The hours of work will be 37 hours per week, on a full year basis. We offer a local authority
pension scheme and a generous holiday allowance.

Both schools are committed to the safeguarding and wellbeing of students and expects all
staff to share this commitment. The successful candidate will be required to undergo
appropriate child protection screening including an Enhanced DBS check.

Application forms should be emailed to recruitment@shaw-education.org.uk

Closing date: 12.00 pm on Tuesday 12th February 2019
Interviews to be confirmed – week commencing 18th February 2019

